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1. O6wme NONOKEHUA.

1.1. MMpasuna nonb3oBaHua 6ubnauotekamu MyHUUUNANBHOTO KA3€HHOMO YYpPEeKAEeHUA
KynbTypbi ropoga Topika «lleHTpanu3oBaHHan 6ubnauoreuHan cuctema» (ganee Yupemgenue)
- BAOKYMEHT, PUKCUPYIOLWMNIA B3aMMOOTHOWEHUA NONb30BaTENA ¢ BubnnoTtekamu Yupexaenus u
onpejenalOWMA NOPAAOK OpraHM3auumn obcnyxusaHua nonv3osateneil, NOPASZOK AOCTYNa K
doHpam 6bubnuoTek YupexaeHua, npasa U 06A3aHHOCTU nonb3oBatenei u BGubnuotek
YupexkaeHus . '

1.2. Hacroswue T[lpaBuna pa3pabortaHbl B COOTBETCTBUU C lpakpaHCKUM KOAEeKCoM
Poccuiickon @egepauunu, OcHoBamu 3akoHogaTenbctBa Poccuitckoit Pesepaummn o KyabType,
yreepxaeHHbimu BC P® 09.10.1992 Ne3612-1, depepanbHbiMM 3aKoHaMu OT 29.12.1994 Ne78-
®3 «O 6ubnnoteuHom genen, ot 27.07.2006 Ne 149-03 «06 unbopmaumu, MHGOPMaUNOHHbBIX
TEXHONOMUAX U 3awmTe uHpopmauuu» ot 27.07.2006 «O nepcoHanbHbiX AaHHBIXY, 3aKOHOM
Tsepckon obnactn ot 26.06.1997 Ne67 «O 6ubnuorekax B Tsepckoit obnactu», Cuctemoii
craHaapTos no uHpopmauum, GubnuorteuHomy u uspartensckomy ageny (CUBUJ), Ycrasom
YuypexaeHuusa, cratbamu 13 u 17 Konsenuum OOH o npasax pebeHKka, APYrMMYU HOPMaTUBHbIMU
NPasoBbIMK aKTaMM, peryanpyoumnumm NnpasooTHoweHua 8 obnacrn 6ubanoreuHoro aena.

1.3. YypexpaeHue ABNACTCA HEKOMMEPYECKOW OpraHusaumeit, co3aaHHoK cobCTBEHHUKOM AnA
OKa3aHWUA MYHUUMUNANbHbIX YCAYr U BbiNOAHeHUe paboTr no 6ubnuoTeyHomy 0BCAYKUBAHUIO
HaceneHua MyHuUMnanbHoro obpasoBaHuA ropos TOPMKOK, pacnonaraer OpPraHU3OBaHHbLIM
yHUBEpcanbHbiM  doHaom AOKYMEHTOB Ha Pas3/nYHbLIX  HOcuTenax uHpopmauuu,
npeAoccTasAfAeT WX BO BPEeMEHHOE MONb30BaHMe OU3MYECKUM W  OPUANYECKUM NULLAM.
OcHoBHbie GyHKUUM BUBANOTEK YUpeAeHUA onpeaeneHbl YeTasom.




1.4. MyH1MuMnanbHoOe Ka3eHHoe y4ypexaeHue KyabTypbl ropoaa Topka «lleHTpanusosaHHas
6ubnuoteyHan cucrema» - aobposonbHoe obbeguHeHWE MYyHUUUNANbHbIX 06LWEAOCTYNHbIX
6ubnuotek ropoaa Top:KKa B CTPYKTYPHO - LEeNOCTHOE YypexaeHue, B COCTaB KOTOPOro BXOAAT:
LleuTpanbHas ropoackan 6ubnvoreka um. B.®. KawkoBsoi, aetckas 6ubnunoteka u 2 6ubnvorekn
- pununana: -

HanmeHoBaHue Afnpec MECTOHaxXoXaeHun
bubnunorteku
n/n
LleHTpanbHan 172002, r. Topxok Tsepckoit obnactu, yA.

ropogckan 6ubnuorteka wum. | 3aropopgHas, 36.
B.®. KawkoBoi

Oetckaa 6ubnmoreka 172002, r. Topxok  Tsepckoi obnactu yn.
: . 3aropoaHas, 36.

lopopackan 172003, r. TopoK Teepckoit  obnacty,
6ubnuoteka - dunuan um. | JleHuHrpaackoe wocce, 25.
M.lopbKoro

[etckaa 6ubnuoreKa- 172008, r. Top»XoOK Teepckoit obnacty,
dunuan KanunukHckoe wocce, 37r.

®oHabl 6ubnnoTek 06pasyoT eguHbii doHa YupemaeHus.

1.5. Yupeautenem YupemaeHus U COBCTBEHHUKOM €ro UMyLLLECTBa ABAAETCA MYHUUMUNANbHOE
obpasosanue ropos TopMoK. OyHKUMM U noAHOMOuYMA YupeauTtena YupeaeHus
OCyuiecTBAAeT agMMHUCTPAUMA MyHUUMnanbHoro obpasoBaHua ropos TopKok (Aanee
Yypeautens). ,

1.6. Bubnuoteku VYupexaeHua nNpefoCTaBAfIOT BO3MOXHOCTb MONb30BaHUA (GOHAOM W
ychyramu Bcem rpaxpaHam Poccuiickot Pepepauuu 6e3  orpaHMueHMH no  YPOBHIO
obpa3oBaHMA W CNEUUanbHOCTW, HE3aBUCMMO OT MoNa, BO3pacTa, HALMUOHANbHOCTH,
NONUTUYECKUX YOEXKAEHUI U OTHOWEHUA K Ppenurun, a TakKe PUAUYECKUM Nuuam
HE3aBUCUMO OT UX OpPraH13aLMOoHHO-NPaBoBbLIX Gopm U popm cobcTBEeHHOCTU 06LWECTBEHHbIM
opranusaumam. Mopagok poctyna kK GoHAy YupemxaeHus W yCNoBUA MX MPeAoCTaBAeHUs
yCTaHaBNMBAOTCA MpaBuNamm NoNb30BaHWA U YCTaBom YupeaeHus.

1.7. Bubnuotekn Yypekaenus OCYLLECTBAAIOT 6ecnnaTHO OCHOBHbIe BUAb BubnaunoteuHoro
obcnyxusanua. [epeyeHb [AONONHUTENBHBLIX YCAYF M MX CTOMMOCTb YCTaHaBAWMBAIOTCA
MonoxeHuem o NNATHbIX YCAYrax, KOTOpbie COrNacoBbIBAOTCA C YupeauTenem v yTeepKaaoTca
AWPEKTOPOM YupeaeHus.

1.8. Hactosawume lNpaBuna BCTYNAOT B CUNY CO AHA UX YTBEPKAEHUA AMPEKTOPOM YupexaeHus
W cOornacosaHuA ¢ Yupegutenem, AeMCTBYIOT BO BCEX CTPYKTYPHbLIX NOApasAeneHuax u moryr
AONONHATLCA COOTBETCTBYIOWMUMM NONOKEHUAMU U TEXHONOTUHECKUMU UHCTPYKLUAMMU.

19. Pexum pabothi 6ubnuoter yTBepxkzaerca [paBUnamu BHYTPEHHEro TPYAOBOro
pacnopaaka.



2. MNopanok 3anucu B YupexxaeHue

2 1. Nons3osatenamu BubauoTek YupexgeHus moryT GbiTb rpaXkaaHe u lopuavyeckue avua,
3aMHTEepecoBaHHbIe B €ro ycnyrax.

2.2. Ann 3anucu B YupexmaeHue rpaxmaaHe:

221 NPeaALABAAIOT OCHOBHOM AOKYMEHT, yAOCTOBEPAIOWMIA IMYHOCTL: rpaxaaHe Poccuickon
Degepaumu — MacnoptT C OTMETKOW O Perucrpauuu fo MEeCTy KUTeNbCTBa WAW MeCTy
npebuisarua. CTyAeHTbl AHEBHbIX U 3204HbIX oTAeneHnit BY3os, CCY3-0B BmecTe € NacnopTom
NPEABABARIOT CTYAEeHUYecKuid bunet. MHOCTpaHHbie rpamaaHe, BpemeHHO MpoXuBalwme Ha
reppuTopuu Poccuiickoit defepaumu — NacnopT C BU30M, W (MAKM) MUTPALMOHHYIO KapTy,
paspewexure Ha BpeMeHHOR NPOXKUBAHUE; MOCTOAHHO NPOXKUBAIOWNE — BUA HA KUTENLCTBO.

Letv go 14 net 3an1CbIBaOTCA B NPUCYTCTBUM po,u.wrenei't WK 3aKOHHbIX npegcraawreneﬁ NpH HaAU4UKM

nacnopta Wnu JOKYMeHTa, YO0CTOBEPAOWEro NWYHOCTL, C OTMETKOM O NOCTOAHHOU pericrpayvv Unu

NpM HaAMYUKU CBUOETENLCTBA O BPEMEHHOM perMcTpauuu 8 r. Top»KKe U TOPXKOKCKOM paiioHe.

2.2.2. 3HakomATCA ¢ HacTtosawmumu [pasunamu u lNpasBunamu nonb3oBaHusa Bubnuorekoi.
PoauTenu, oneKyHbl, NONEYUTENH, MHbIe 3aKOHHbIE MpeacTaBuTeny aerteit A0 14 ner A0MKHDLI
03HakoMuTbcA ¢ [paBunamu NONb30OBAHWMA W NUCbMEHHO 3aBepuTb CBOKW 06A3aHHOCTD
cobnogerun ux;

2.2.3. 3aknioqatoT ¢ Yupexaenuem «[lorosop o npegoctasneHunun 6ubanoteunsix yeayr» (ganee
~ [Jorosop), noareepxaan o06A3aTenscTBO0 O  BbINOAHEeHMWM [paBun  NONb30OBAHUA
bubnuotekamn YypemaeHua AudHOM noanuchio.  JIMuHble  cBeAeHuA, COO0BLWEeHHbIe
nonb3oBaTeNnem Npu 3anonHeHun [orosopa, ABNAKTCA KOHOMAEHUMANbHOW MHPOpMauMen u
He nepeaAalnTca TPETbUM NULAM 33 UCKNIOYEHUEM CNy4aes, NPeayCMOTPEHHbIX AeNCTBYIOLLUM
3aKoHOAaTeNbCTBOM Poccuitckoit degepauun. [JOroBop 3aKNOYAETCA--HAa HeonpeaeneHHbii
CPOK Np# ycnosum cobnioaermna cTopoHamu ero ycnosui.

2.3. Ha Kaxz10r0 4nTaTens 3anoNHARTCA YUTATENIbCKUI POPMYNAD YCTaHOBAEHHOTO 0Bpa3ua Kak
LOKYMEHT, AatoWuii NpaBo nonb3osartbca 6ubaunotekon YupemgeHus.

2.4. Yuratenbckuit GopmMynap ABNRETCA AOKYMEHTOM, YAOCTOBEpAowMM QaKT U AaTy Bblaavu
NONb30BATENI0 MNeYaTHbIX W  APYrUX WUCTOYHUKOB WHPOPMaLMKU U UX BO3BpaWEHUA B
bubnuotexy. :

2.5. YuTaTenu pacnucbiBalOTCA B YMTaTeNbCKOM Gopmynspe 3a KaxAblil 3K3eMNAAP U3AAHUM,
BO3BpauleHue u3naHui pukcupyetcsa nognucbio Gubnmorekapa. [JOWKONBHUKM U ydawmeca 1-4

KnaccoB 3a nosy4yeHHbie B bubnuorteke DOKYMEHTbl He pacnucbiBaloTca. [apaHToMm ABAAeTCcA

nognuce B Jlorosope o npeaocTaBneHu 6ubANOTeUHbIX YCNYr poauTeneit u Apyrux 3aKOHHbIX

npeacTaBUTENEIA.

2.6. Cpox nonb3osaHua 6GubnuoteuyHbiMM pAOKyMeHTamu — 15 gHeil. CPoK NONL3OBaHMA
. AOKYMEHTaMU NOBBIWEHHOro Cnpoca - 5 aAHew.




2.7.Nonb3oBaTens MOXKET NPOANUTL CPOK NONb30BaHUA AOKYMEHTOM, EC/IU Ha HEro HeT cnpoca
CO CTOPOHbI APYrux nosnb3osarteneit (Ho He 6onee 3-x pas) NpU AUYHOM MOCEWIEHWUU UAKU MO
Tenedony.

2.8. O6cnyuBaHue OPUANYECKUX UL ocym,ecrshaeTca Ha OCHOBaHWUM rpaXKAaHCKO-NPaBoBbIX
AOroBOpOB.
2.9. YuactHukun Benukoh OTeuecTBeHHOM BOMHbI, NIOAU C OTPAHUYEHHbLIMN BO3MOMHOCTAMU

06CNYKUBAIOTCA BHE O4EPEAU, 3 TAKIKE Ha A0MY.

2.10. C uenbio NpuUBAMMKEHUA KHUTU K AETAM AOWKONLHOrO BO3pacta Aevckue Gubnuotexu
YupexaeHua OpraHusyloT HecTauuoHapHoe o6cayxusaHue AOWKONbHUKOB Ha bBase
MYHULUNANbHBIX AOLWKOMbHBIX 06pa30BaTebHbIX YYpesKAeHUN, HaXOAALMXCA B MUKpOpalioHe

obcnymBanua 6ubnnorexu.

2.11. bubnuoTtekn YupewaeHua, obcnyxusarwouime Hacenewue crapwe 14 net, UCNONL3YIOT
HecTauuoHapHbie ¢opmbl 0BCAYKMBAHMA Ha NPOM3IBOACTBEHHLIX Y4YaCTKaX, OpraHm3aumnax

ropoaa. B NYHKTaX BblAAYY, B MECTaX OTAbIXa XUTeNe (napKax, CNOPTUBHbIX NAOWAAKAX U T.N.)

2.12. MNonb3oBaTenu — 4YNeHbl OAHOW cembu 0BCAYIKMBAIOTCA NO cemeirHoMy Gopmynspy B
COOTBETCTBUM C TeXHONOrMHECKON UHCTPYKUuMEH O cemeiHom popmynape.

2.13. MpaBoOM Ha NOAYYEHUE U3AAHUIA HA AOM NONBIYIOTCA MPaXKAaHe, UMeIoLMe PerucTpayuo
NO MeCTY UTEeNbCTBa B I. TOp)KKe U TOPXKOKCKOM paioHe, a TaKXKe WUHOTOPOAHUE CTYAEHTb!
AHEBHbLIX OTAeneHni yyebHbix 3aBepeHuid r. TOpXKKa npu Hanuuuu gorosopa YupewaeHua ¢
yuebHbimu 3aBegeHuaAMU Ha BubanoTeuHoe obeaykusaHue.

2.14, ExxerogHo ¢ AHBaps no 15 mapta 6ubanoTteku YupegeHns nposoasT nepeperucrpaumio
nonb3osaTenei Npu NPeAbABNEHUM YUTATENbCKOrO BuneTa u AOKYMEHTOB, MEPEHUCAEHHDIX B
nyHkTe 2.2.1. Hactoauwwmx Mpasua.

2.15. lpu 3ameHe nacnopra, NepemMeHe MeCTa XUTEeNbCTBa, PEerucrpauuy, M3MeHeHuu
bamunumn u Apyrux aHKETHbIX AaHHbIX NONL30BATENL AOMKEH CO0BLWMTE 06 3TOM NpU AMHHOM
npucyTcTeuu B 6ubnunoreke YypexaeHus.



3. O6asaHHOCTH YupexaeHUa
3.1. Yupemaenue 0b6a3ano:

311 odopmuposats BubnuoteyHbie GOHABI, OCYWECTBAATD MX Y4eT U MCNONb3OBaHWEe B
cooTseTcremu ¢ Ycrasom YupeaeHus; obecneunsaTtb Ux COXPaHHOCTL U 6e3onacHocTs;

3.1 2 cosepweHcTBoBaTh BubnuorteuHoe, bubnnorpadpuyeckoe u cnpaBoyHoO-uHGOpMaLUOHHOE
oficaymmBanmMe; wu3yyaTb 3anpochi fonb3osaTeneit ¢ Uenbld UXx Haubonee MOAHOrO
YR0SNETBOPEHUA;

313 csoespemeHHO MHOOPMMPOBaTL nosb3osaTteneit 060 BCex BuUAAX NpefoOCTaBAREMbBIX
EwBAMOTEKOW YCAYr; U3MEHeHuax B pexume pabotel U nopaake obcnyxusawua; 06
M3IMEHEHMAX W  JAONONHEHMAX, BHOCMMbLIX B Hactoawme [paBuna WU MHbIE [AOKYMEHTDI,
pernameHTUpyowme B3aumooTHOWeHUA BubanoTteku v nonb3osatenei;

3.1.4. NpeaoCTaBNATL B NOAb30BAHME KAaTanOrM, KapTOTEKM, OCYIWECTBAATL Apyrue (Gopmbl
6ubnuoTeyHoro UHGOpMUpPOBaHUS;

3.1.5 NpoBOAWTL B Ha4a/ie HOBOIO rO4a eXEerogHy NePepPerncTpaLuio YuTarenen;

3.1.6 obecneuuBaTbh KavecTBO M KynbTypy 0BCAYXUBaHMA NOAb3OBaTenei, Heobxoaumbie
yaobcrea u kKomdoprT;

3.1.7 3anpawmBaTtb OOKYMEHTbl MAKM WX KONuKM Mo mexbubnuoreuHomy aboHEMEHTy unm
NOCPEACTBOM 3NEKTPOHHOM A0CTaBKM AOKYMEHTOB M3 Apyrux Bubnuorek B cnyvae OTCyTCTBMA
ux 8 doHgax bubnunoteku;

3.1.8 paccmaTpuBaTb OT3biBbl U NPEA/IOKEHUA NO/b30BaTeNeil, NPUHUMATb COOTBETCTBYIOWMUE
Mepbl N0 YCTPAHEHUIO 3amMevaHnit, anob;

3.1.9 obecneynBate GesonacHOCTe NoONb3oBaTeNieid NPU BO3HUKHOBEHWUM YPe3Bbi4aNHbBIX
CUTYaLMi%; '

-

3.1.10 COXpaHATb KOHOUAEHUMANbHOCTL CBEAEHUW O MOMIb30BATENAX U WX HTEHUW B
COOTBETCTBUM C 3aKOHOAATENbCTBOM O MEPCOHaNbHbIX AaHHbIX.

4. YypexpaeHue umeet npaso:
4.2. YypexaeHve vumeert rnpaso:

4.2.1 CaMOCTOATENbHO ONpeaenaTb COAEPKaHUE N KOHKPETHble Gopmbl CBOEN AEATENLHOCTU B
COOTBETCTBMM C LENAMU U 33[34aMK, ONpeAeneHHbIMU 3aKOHO[aTeNbCcTBOM 0 BubnnoteyHom

nene u Yctasom YuperaeHus;

4.2.2 onpeaenaTb MNOPAAOK BbiA3AYUM AOKYMEHTOB U3 6ubBAMOTeuHbix GOHAOB W mepy
OTBETCTBEHHOCTH 32 €r0 HapyLEHHE;

4.2.3 ycraHaBnMBaTb CPOKWM MONb30BAHUA U CUCTEMATUYECKU CAeAUTb 3a CBOEBPeMEeHHbIM
BO3BPaTOM AOKYMEHTOB, BblAaHHbIX NONAb30BaTENAM;

5



42 4 onpeaenaTte B COOTBETCTBMM C 3aKOHOAATeNnbCcTsomM Poccuitckon Pepepauuun BUAbl U

pa3mepsl KOMNeHcauuu yuiepba, HaHeceHHOro YupexaeHuio NoNb3oBaTenamu;

425 w3biMaTb AOKYMEHTbl M3 CBOMX (OHAOB-B COOTBETCTBMM C MOPAAKOM WCKAKOYEHUA

AOKYMEHTOS M AEACTBYIOWMMU HOPMATUBHbIMKM NPABOBLIMMU aKTaMu;

426 paspabarbiBaTe W yTBEpHKAATL [lepeyeHb AONONHUTENbHBLIX MAATHLIX  YCAYT,
npeaocTasnaembix YuperaeHuem;

5. Mpasa u 06s83aHHOCTM NOAb3OBaTENEH

5.1.NMonb3oBaTten UMeloT Npaso:
5.1.1 .nonb30BaTbCA OCHOBHbIMM BecnnaTHbIMM yCAyramu, a TaKKe [AONOAHUTENbHbIMU

ycayramu Ha NNaTHOM OCHOBE B COOTBETCTBUM C [IpeiCKYpaHTOM Ha NAaTHbIe YCAYru;

5.1.2 nony4aTs BO BpemMeHHOE MNO/b30BaHWE KHUTU, ApPYrMe nNpou3BefeHUA nedatn ¢
matepuansl U3 GoHA0B YUpeKAEHUA Ha AOM 1 ana paboTbl B YUTANbHBIX 3anax;

5.1.3 nony4aTe nonHyw uHdopmauuio o coctase bubauoteuHoro poHga uepes cucremy
KaTaNoroB U 3NEKTPOHHbIX 6a3 AaHHbIX YYpeXAeHUA, a TakKe A0CTyNn K MHGOPMaUMOHHbLIM
pecypcam B pexkume on-line.

5.1.4 N0Nb30BATbCA TEXHUHECKUMU CpeACTBaMU YupexaeHua (KomnbioTepamu, NPOrpammHbIM
obecneyenuem 6a3zamu AaHHbIX U T. A.), CNEUMaNbHO YCTAHOBAEHHBIMU ANA NOAb3OBaTenen,
npw ycnosuu cobniofieHna COOTBETCTBYIOWMX NPasUA NONb30BAHUA;

5.1.5 nony4aTb KOHCY/AbTALMOHHYIO NOMOLULb B NOUCKe U BbibOpe npou3BeAeHWin nevatv u
APYTMX UCTOYHUKOB UHPOPMaLUHY;

5.1.6 nonyd4aTb KHUIM, [Apyrde npousBefeHUs neyat W UHble [JOKYMEeHTbl no
mexbubnnoreunomy aboHemeHty (MBA);

5.1.7 nocewaTtb KYﬂbTypHO—MaCCOBbIELH MHOOPMALMOHHDBIE MEPONPUATUA YUperKaeHUs;

5.1.8 BHOCUTbL NPEANOKEHUA NO YAYHWEHUIO AeATEeNbHOCTU YupeAeHwusa, OKa3biBaTb
YypemaeHUIo CNOHCOPCKYIO 1 BNaroTBOPUTENbHYIO NOMOLUb;

5.1.9 BHOCMTb ¥ WCMONb30BaTb B YMTATE/NIbCKUX MOMELIEHMAX TEXHUYECKUEe ycTpoiicTea 6es
3BYKOBbIX CUrHanoB (HoyTbyku, AMKTODOHbI, ayauo-nneitepnt);

5.1.10 npopnesaTb CPOK NONb30BAHUA NUTEPATYPOIA B YCTAaHOBNEHHOM NOPAAKE;

5.1.11 co3gasaTh COBMECTHO ¢ 6ubanorekamu Knybbl, KPYKKM NO MHTEpecam 1 y4acTsoBaTh B
pabore O06WECTBEHHbIX, KyAbTypHbIX W N0BUTENbCKUX ObbesuHeHU, Beaylwmx CBOKO
AeATenbHOCTb Ha 6ase 6ubanoTek YupexaeHus;

5.1.12 opraHu“30BbIBaTbL MO COrNacoBaHuio ¢ bubanoTekammu XyA0KeCTBEHHbIE KCNO3ULUK U
BLICTaBKM B CTeHax bubaunotek YupewaeHus;

5.1.13. 3HaKOMUTLCA C NNAHaMKU U OTHETaMK O ABATENLHOCTU YUperKaeHUa, BbiCKa3biBaTb CBOE
MHeHUe 0 geatenosHocT bubnuorex.




5.1.2. MHOropogH1e u MHOCTPaHHbIE rpaxaaHe, a Takke nuua 6e3 rpaXkaaHcTBa UMEKT NPaso
ua BubnuoreyHoe ob6CAyKMBaHWE TONBKO B YUTaNbHbLIX 3anaX; B APYrUX OTAENAX TONBKO nog
323707 COrNacHO PbIHOYHOI CTOUMOCTU KHUTU.

5.1.3. Mo TpebosaHuio nonb3osartesiein 8 Gubauotekax YupexaeHua npepocrasnserca «Kuura
OT3bIBOB U NPEANOKEHUINY,

5.2. Monb3oBarenu obsa3aHbI:
5.2.1 o3HaKomUTbCA U cobarogaTte HacToswme Mpasuna;

5.2.2 npy nonb3oBaHMKW OBubnnoteuHbiM GOHAOM, B T.M. 3NEKTPOHHBIMW HOCUTENAMMU
cobnwaaTb aBTOPCKME nNpaBa B COOTBETCTBMM C AEWACTBYIOWMM  3aKOHOAATeNbCTBOM;
5.2.3 eXXerogHo NpoOXoAUTb NEpeperncTpaumio B Hayane HacTynuBLIEro roaa ¢ NpeabABNeHNemM
AOKYMEHTOB, YAOCTOBEPAIOWMX JNIUYHOCTD M BCEW YMCNAWENCA 3a HUMMU NuTepaTtypbl;
5.2.4 cpasatb B rapaepob BepxHiolo ogexay, noptdenu, cymku 6Gonee 20x30 cm.
Henpo3payHbleé NakeTbl M Ap. NpeaMeTbl, 3aTPyAHAOLWME KOHTPONbL COXPaHHOCTM dpoHAaa. 3a
yTepAHHbIE BELLM, HE CAaHHbIe B rapaepob, agMuHUCTpauua YupeaeHUa OTBETCTBEHHOCTU He
Hecer;
5.2.5 oTkno4aTb B YMTaNIbHbIX 3anax U 30HaxX OBCAY)KMBaAHWUA 3BYKOBOW CUrHan CpeacTs
mobunbHoi TenedoHHOM CBA3M;
5.2.6 6epeHO OTHOCUTBCA K [JOKyYMeHTam OBubnuvoteyHoro GoHAE, CNPaBOYHO-
bubnuorpapuyeckomy annaparty 1 obopyaosanuio YupexaeHua, B TOM YUce:

5.2.6.1 BO3BpaULaTh ALOKYMEHTbI B yn:TaHdBneHHbie CPOKMH;

5.2.6.2 He BbLIHOCUTL WX U3 nNomeweHUa bubanoTek YypeaeHua, eciM OHU He
3anucaHbl Ha YUTaTeNbCKOM GOPMYNAPE UK APYTUX YHETHBIX AOKYMEHTAX;

5.2.6.3 He penatb B HUX NOMETOK, NOAYEPKUBAHWI; He BblpblBaTb M He 3arubarthb
CTpaHuu;

5.2.6.4 He HapylwaTb pacCcTaHOBKU B ¢OHAAX OTKPLITOrO A40CTYyNa;

5.2.6.5 He BbIHUMATb KapTO4EK U3 KaTanoros 1 KapToTek;

5.2.6.6 He BHOCUTb B 3a/bl 6UEANMOTEK YUpemAeHUA NPOAYKTHI NUTAHUA U HANUTKK;

5.2.6.7 cobnopaTte MHCTPYKUMM NO 3KcAAyaTauMu 060pya0BaHuUs;
5.2.7 npocmMOTpeTh AOKYMEHTbI NPU UX NONYYEHUM, 03HAKOMUTBLCA C NOMeTKaMu 0 gedexrax. B
cny4ae oBHapyXeHWA AONONHUTENbHbLIX NospexaeHui coobuwmuts o6 atom BubnuoTekapio. B
NPOTUBHOM C/y4ae OTBETCTBEHHOCTb 33 NOPYY AOKYMEHTOB HECEeT MOCAeAHUI NONb30BaTeNb,

paboTasWwmnii C HUMU;



528 cobnogate 06UWECTBEHHbIW MOPAAOK, YUCTOTY, TUWMHY. bBbiTb BEXAUBBIM W

206poMenateNbHbiM MO OTHOWEHUIO K COTPYAHUKAM 1 yuTatenam bubnuorek Yupexaenus;

5.29 noa4YuHAToCA TpeboBaHuam paboTHUKOB YupexkaeHUA npu  BO3HUKHOBEHUU
4pe3BblYaliHbIX CUTYaumii (noXap, asapua, yrpo3a TepPOPUCTUHECKOTO aKTa U T. Nn.);

5.2.10 3aKoH4MTb paboTy U cAaTh AOKYMEHTbI 338 15 MUHYT A0 OKOHYaHUA paboTbl KOHKPETHOro
CTPYKTYPHOro NnoapasAeneHun, ycnyramm KOToporo nosib30Basca.

6. OTBETCTBEHHOCTb NO/Nb30BaTeNel 3a HapywweHus «MNpaBun NONb30BaHUA YUpeAeHUEMY

6.1. MNonb3osarenu, Hapywuslne HacToawme MNpasuna u NnpUuuMHUBLLKE yuiepb YupegeHuto,
HECYT aAMUHUCTPATUBHYIO, MaTepUasbHYIO U YTONOBHYIO OTBETCTBEHHOCTb, MNPeAyCMOTPEHHYIO
3aKoHOoAaTeNbCcTBOM Poccuiickoit Pegepaumu.

6.2. B cnyyae HaHeceHus yuwepba 6ubnnoreyHomy doHay (yTepu mMau nopuu [OKYMEHTOB)
nonb3oBaTtens 06A3aH NO  COrNacoBaHWi C 3asepyowum Bubnuotekoih  BO3MECTUTL
YyTPa4yeHHbIH [AOKYMEHT  MAEHTUYHbIM (unu ero Konwuei), nubo onnaTUTb CTOMMOCTb
pectaBpauMM AOKYMEHTa; PaBHOLEHHbIM MO COAEpPXaHWIo, CTOMMOCTU AOKymeHTOM. [lpu
HEBO3MOXHOCTU 3aMeHbl - BO3MECTUTb ero PbIHOYHYK CTOMMOCTb.

6.3. 3a yTpaTy HecoBepPLEeHHONETHUMU YUTATENAMU NPOU3BEAEHUIA neyaTu U3 6ubanoTeyHbIx
$OHA0B UAK NPUYUHEHUE UM HEBOCMONHUMOTO Bpeaa OTBETCTBEHHOCTh HECYT PoAUTENU Unu
33KOHHbIE NpeacTasuTenu (nopyuurtenu).

B cnopHbix cnyyasx BONPOC O 3aMeHe AOKYMEHTa pelaeT Komuccus YupexaeHus no pabore ¢
doHAaMK,

6.4. B cnyyae 6onesHu u Apyrux HenpeAsuAeHHbIX 0BCTOATENLCTB, NPENATCTBYIOWMX BO3BPATY
M343aHWIA B CPOK, NONb30BaTENb A0/MKEH NPEACTaBUTL AOKYMEHTbI, NOATBEPKAAIOWMNE AaHHbIE
obcToATenbCTBaA.

6.5. [onb3oBatenu, He BO3BPATUBILUME M3AAHMA B YCTAHOB/NEHHbIE CPOKMU, ABNAIOTCA
3a40/1KHUKaMKU BUBAMOTEK YUYpeAeHUs M NMWATCA NpaBa NoNb30BaHUA ee doHAamu 1
ycnyramv 4o nofHOM AMKBUAALMK JONTA.

6.6. B cnyyae nopuu uHBeHTapsa v obopyaosanus Bubauorek YupexaeHua (KOMnblOTEpbl,
oprrexHuka, mebenb, anektpoobopynosanue u T. A4.) nons3osatens 0b6a3aH BO3IMECTUTL €ro
CTOMMOCTb UKW ONNATUTb PEMOHT.

6.7. 3a HenpaBomepHble AeicTeus B8 Bubamotexax Yupewagenua (rpybocts, HeyBaxuTenbHoe
OTHOWEHUE K COTPYAHUKAM W APYIUM NOAL30BATENAM, OTK33 BbINONHWUTE N0BOI U3 NYHKTOB
Mpasun) NoNb30BaTENb MOXET BbiTh NMIWEH NPasa NoNb30BaHUA BubanoTeKon YupexaeHua Ha
CPOK, ONpefe/ieHHbI aAMUHUCTPaLMEH YYPEXASHUA MM UCKAIOYEH M3 YUCNA NONb30BaTeNeA.

6.8. ®akT HapyweHua [pasun nonb3oBaHus Gubnuotekamu YupexzaeHua MoxeT bbiTb
3adUKCUPOBAH COTPYAHUKaMK YYpemaeHus, pelleHne O Mepe OTBETCTBEHHOCTU NPUHUMAET
aAMUHUCTPaLMA YupexaeHus, pykosoauTens bubauorexu.
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