YTBEPX/IEHO
[Tpukazom ot 05.04.2021 roga Ne 7-O
no MBY ropona Topxkka «L{Cb u apxuBHOro nena»

Hoso:xxenune
00 00padoTKe MEePCOHAJIBHBIX JAHHBIX 0€3 UCI0JIb30BAHMS CPEACTB ABTOMATH3AUM
B MyHUIIUNIAILHOM 0I0[KETHOM Yyupe:xaeHuu ropoaa Topixkka
«llenTpann3zoBaHHas cucTeMa OMOJIUOTEYHOT0 M APXHUBHOTO J1€J1a»

1. O0mue nonoxeHust

1.1. Hacrosimee «Ilonoxenune 06 00paboTKe MEPCOHANBHBIX JAHHBIX 0€3 MCIOIb30BaHUs
CPEACTB aBTOMAaTU3ALMK» B MyHULIUNIATIBHOM OIOJKETHOM YUpexaAeHUH ropoaa Topxkka
«llenTpanuzoBaHHas cucteMa OMOIMOTEYHOTO M apXUBHOTO Jenay (nanee — Ilomoxxenue)
paszpaborano B cooTtBercTBUU c Koncturyuumeint Poccuiickoit ®denepaunu, TpyroBsiM
koaekcoM Poccuiickonn @enepaunu, ['paxnanckum kojekcoMm Poccuiickon @enepanuu,
OenepanbabiM 3akoHOM 0T 27.07.2006 Nel49 «O6 wundopmaiuu, UHGOPMAIMOHHBIX
TEXHOJIOTHSX U O 3ammTe uHpopmaruny, OenepanbHbiM 3akoHOM OT 27 utonis 2006 r. No
152-®3 «O mnepcoHanbHbIX naHHBIX», [locTanoBnenuem IlpaButensctBa PO ot 1 5
cents6ps 2008 rona Ne 687 «O6 yrBepxkaenuu [lonoxenus 06 0coOeHHOCTAX 00pabOTKU
MEPCOHANBHBIX JAHHBIX, OCYIIECTBIISIEMOM 0€3 NCIIOIB30BAHUS CPEACTB aBTOMATH3AIUN Y.

1.2. B HacrosmeMm llonoxeHnn uCnoyib3yrTCs TEPMUHBL U ONIPEAEIICHUS, YCTAHOBICHHBIE
B ®enepanbHoM 3akoHeE OT 27 nrosst 2006 roma Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX.

1.3. O6paboTKka MepcOHANBHBIX AAHHBIX, COJEPXKAIIUXCS B MH(OPMALMOHHON cucteMe
NEPCOHANBHBIX JAaHHBIX JHOO M3BJICYCHHBIX M3 TaKOW CHCTEMBI (Jlajee - MepCOHANbHbIE
JIAHHBIE), CUMUTACTCS OCYLIECTBIEHHOW 0€3 HCMOJb30BAHUSA CPEACTB ABTOMATU3ALUU
(HEeaBTOMATHU3UPOBAHHOM), €CIM Takue MACHCTBUS C NEePCOHAIbHBIMU JaHHBIMU, Kak
HCII0JIb30BAHKE, YTOYHEHHE, PACIIPOCTPAHEHUE, YHUUTOKEHUE MEPCOHAIBHBIX JAHHBIX B
OTHOLIEHUH KaXJOr0 M3 CYOBEKTOB IEPCOHANbHBIX MJAHHBIX, OCYLIECTBISIOTCA IIPU
HEIOCPEICTBEHHOM yYaCTHH YeJIOBeKa.

1.4. Bce n3menenus B [lonoxeHne BHOCATCS IPUKAa30M TUPEKTOpPA Y UPEXKICHUS.

2. JIuna, MMewIe OTHOIIEHHE K padoTe ¢ MePpCOHATBLHBIMU TAHHBIMM,
o0padaTbiBaeMbIMH (€3 HCIIOJIb30BAHUSA CPEJACTB ABTOMATU3ALUHU

2.1. B MBY ropona Topxka «LICh u apxuBHOro nema» o0paboTka MepCOHATBHBIX
JaHHBIX 0€3 MCIOJIb30BAaHUSl CPEJICTB aBTOMaTH3aluu BhIMoiHsAeTcs B otAedae LII'B um
B.®. Kamkosoii, otaese I'opoackasi 6udiauorexka um. M. I'opbkoro, otaese derckas
onbmorexka Ne 1, ormene [lerckasi OmOamorexka Ne 2, ormene «KpaeBexueckuid
HH(OPMAILMOHHBIN LEHTP», OyXTraJITepuu, OTAe/]e KaApOB.

2.2. Jluma, wuWMemIIME OTHOIIGHHE K pabdoTe ¢ TEPCOHATBHBIMU JIaHHBIMH,
oOpabaTbiBaeMbIMH B OUONIHMOTEKE O€3 UCIOIB30BAHUS CPEACTB aBTOMATU3AIIMH, YKa3aHbI
B CIIMCKE JIUII, JIOMYIICHHBIX K padoTe ¢ MepCOHANTBHBIMHI JAHHBIMH 0€3 HCIIOIb30BaHUS
cpencts apromaruzauuu (Ilpunoxenue 1).



3. Hopsok obecneyeHnst 6€30MACHOCTH NPHU 00padoTKe M XPAHEHUH NEPCOHATBbHBIX
JAAHHBIX 0e3 MCIO0JIb30BAHUS CPEICTB ABTOMATH3ALUH

3.1. IlepconanpHble JaHHBIE MPU UX 00pabOTKe, OCYyIIECTBIsIEMON 0€3 MCIOIb30BaHUS
CPEICTB aBTOMAaTH3alluHU, JOKHBI 000COOIATHCA OT MHOM MH(GOpPMALUM, B YaCTHOCTHU
nyTeM (UKCAIlMd UX Ha OTACIBHBIX MAaTEPHUAIBHBIX HOCHUTEISX MEPCOHAIBHBIX JTaHHBIX
(mamee - MaTepualibHbICE HOCHUTENH), B CICIHAIBHBIX pa3jeliax WM Ha Moisax (opm
(6;1aHKOB).

[Ipn ¢ukcanuyu nepcoHaNbHBIX JAHHBIX HA MaTEpPUAbHBIX HOCUTENISAX HE JOIMYCKaeTcs
¢uKcanys Ha OJHOM MaTEpHUAJIBbHOM HOCHUTEJE NMEPCOHATIBHBIX JaHHBIX, LEIU 00pabOTKU
KOTOPbIX 3aBeIOMO He CcoBMecTUMBL. [lng o00paboOTKHM pa3nuyHBIX KaTeropui
MEPCOHAIBHBIX JTAHHBIX, OCYIIECTBIIIEMON O€3 HCIOJIb30BaHUS CPEACTB aBTOMATU3ALINH,
JUISL KaXKIOW KaTeropuu IEpCOHAIBHBIX JAHHBIX JOJDKEH HCIIOJIB30BAThCS OTACIIbHBIN
MaTepuaabHbI HOCUTEIb.

3.2. O0OpaboTKa MepcoOHAIBHBIX JAHHBIX, OCYILECTBIsieMas 0e3 HCIOJb30BaHUs CPEJICTB
aBTOMATH3aIlMK, JOJDKHA BECTHUCh TAaKUM O00pa3oM, YTOOBI B OTHOIICHUHM Ka)IOH
KaTeropuyd TIEPCOHATBHBIX JTaHHBIX MOXKHO OBLJIO OINpPENeNTuTh MeCTa XpaHCHHS
NEePCOHANBHBIX JIaHHBIX (MaTepHalbHBIX HOCHUTEJEW) M YCTaHOBHTH MEpEYeHb JIUI,
OCYIIECTBIIAIOMINX 00pabOTKY NEPCOHAIBHBIX TaHHBIX.

3.3. Ilpu xpaHeHMH MaTE€pUAIBHBIX HOCHUTENEH MJODKHBI COOJIOJAThCS  YCIOBUS,
o0OecreunBarolie  COXPAaHHOCTh  MEPCOHANBHBIX  JAaHHBIX M HCKIIOYAIOIIUe
HECAaHKIIMOHUPOBAHHBIN JOCTYI K HUM.

3.4. Jluua, ocymecTBisione o0pabOTKy MEPCOHANBHBIX JaHHBIX 0€3 HCIOIb30BAHUS
CpPEeICTB  aBTOMaTH3allMd, Yyka3aHHele B 1.2  [lojokeHus, MJOKHBI  OBITh
npouHdopmMupoBaHbl 0 (akTe 00pabOTKM MMM TIEPCOHAIBHBIX JAHHBIX, KATETOPUSIX
oOpabaThiBa€MbIX TEPCOHAIBHBIX JAHHBIX, a Takke 00 OCOOCHHOCTSIX M MpaBHIIAX
OCYIIECTBIICHUS TaKOW 00paOOTKH.

3.5. Ilpu xpaHeHUM MaTepHAIBHBIX HOCUTENEH JOJDKHBI COONIOJATHCA YCIIOBHSA,
o0OecreynBarolMe  COXPAHHOCTh  NEPCOHANBHBIX  JIAHHBIX W UCKIIOYAIOIIUe
HECAHKIIMOHUPOBAHHBIN K HUM JOCTYII.

3.6. Jlumam, OCyHIECTBISIFOIIMM OOpa0OTKYy MEpPCOHATBHBIX JAHHBIX 0€3 HCIIOJIIb30BaHUS
CPEIICTB aBTOMATH3allMU, 3ampeniacTcs pasriamarbh HHPOPMAIUI, COJEPIKAILYIO
MepCOHAIbHBIC JTaHHBIC, YCTHO WM IMHCHMEHHO KOMY OBl TO HHM OBLIO, €CIH 3TO HE
BBI3BAHO CIIYKEOHON HEOOXOUMOCTHIO.

3.7. He nomyckaetcsi 6e3 COriacoBaHMs ¢ PyKOBOJUTENEM CTPYKTYPHOTO IMOAPA3ICIICHUS
dbopMupoBaHue M XpaHeHUWE 0a3 JaHHBIX (KapTOTeK, (QailIoBBIX apXWBOB U [Ip.),
coJiepXKallluX NIePCOHAIbHbIE TaHHbIE.

3.8. Ilepenaua nepcoHaIbHBIX JAaHHBIX JOIMYCKAETCS TOJBKO B CIy4asX, YCTAHOBJIICHHBIX
3aKkoHoJaresbCcTBOM Poccuiickoii ®denepanud M AEUCTBYIOUIUMHU HHCTPYKUUAMU I10
paboTe co CiIy)XeOHBIMH JOKYMEHTAaMH M OOpalmleHHSIMH TpaKIaH, a TakkKe II0
IIMCbMEHHOMY ITOPYYEHHIO BBIIECTOAIIMUX JOJDKHOCTHBIX JIULI.



3.9. Ilepenaua mnepcOHANbHBIX JAHHBIX HE JIOMYCKAETCS C HUCIOJIb30BAHHEM CPEJCTB
TEJICKOMMYHHUKAIIMOHHBIX KaHAJIOB CBsI3U (TenedoH, Tenedakc, IEeKTPOHHAS MOYTa | T.1I1.)
0€3 MUCBMEHHOTO COTJIacHsi CyObEeKTa MEPCOHANIBHBIX JTAHHBIX, 32 UCKIIOYCHUEM CITYy4aeB,
YCTAHOBJICHHBIX 3aKOHOJATeIbCTBOM Poccuiickoit ®enepanuu. OTBEThI Ha 3ampoCh
TpaXJaH W OpraHU3aIuid Jal0TCS B TOM 00BbeMe, KOTOPBIN MO3BOJSET HE pasriamiaTh B
OTBETaX KOH(UICHIMAIbHBIC IaHHBIC, 3a HCKIIOYCHHEM JaHHBIX, COJEpIKAIIUXCS B
Marepuaiax 3amnpoca Wik OmyOoJIMKOBAaHHBIX B OOIIEAOCTYITHBIX HCTOYHUKAX.

3.10. [Ipu ucnonp30BaHUM TUIIOBBIX (POPM JOKYMEHTOB, XapaKTep HHPOpMAUU KOTOPBIX
MIPEAIONAraeT WIN JOIYCKAET BKIIOYEHHE B HUX MEPCOHAIBHBIX JAHHBIX (Jajee - TUIIOBas
¢dbopma), TOIKHBI COOTIOAATHCS CIEAYIOIIUE YCIOBHUS:

a) TunoBas (opma WM CBSI3aHHBIE C HEM JOKYMEHTbI (MHCTPYKLHUS MO €€ 3alOJHEHUIO,
KapTOUKH, peecTpbl M >KypHajbl) JIOJDKHBI COJIEP)KaTh CBENEHUS O LEIH 00paboTKu
MEPCOHAIBHBIX JTAHHBIX, OCYIIECTBIIIEMON O€3 HCIIOJIb30BaHUS CPEACTB aBTOMATHU3ALIUH,
damminio, uMs, OTYECTBO M aJpec CyObeKTa MEepPCOHAJbHBIX JIAHHBIX, HCTOYHHUK
MOJTyYEHHsI IEPCOHANIBHBIX JTaHHBIX, CPOKU 00PaOOTKHM NEPCOHAIBHBIX JTAHHBIX, IEPEUCHb
NEHCTBUI C MEPCOHAJBHBIMHU JAHHBIMH, KOTOpble OyAyT cCOBepUIaThCS B MPOIECCE HX
00paboTKH;

0) TunoBas ¢opma JOJDKHA MPEAyCMaTPUBATh IMOJIE, B KOTOPOM CYOBEKT MEepPCOHAIBHBIX
JAHHBIX MOJKET IMOCTaBHTh OTMETKY O CBOEM COTIJIaCHM Ha 00pabOTKy MepCOHAIBHBIX
JTaHHBIX, OCYIICCTBIIEMYIO 0€3 UCIOJB30BaHMSI CPEJICTB aBTOMATHU3AlMH, - TIPU
HEOOXOIMMOCTH TIOJyYEHHUS TUCBMEHHOTO COrJlachsi Ha OO0pabOTKy IepCOHATBHBIX
JaHHBIX;

B) TumnoBas (opMa JNOJDKHA OBITH COCTaBJIEHAa TaKUM 0Opa3oM, YTOOBI KaXKIbId U3
CyOBEKTOB TMEPCOHANBHBIX JTAHHBIX, COJEPKAIIUXCS B JIOKYMEHTE, UMEN BO3MOXKHOCTh
03HAKOMHUTKLCSI CO CBOMMH TIEPCOHATBHBIMU JAHHBIMH, COJICPKAIMUMHUCS B JOKYMCHTE, HE
HapyIias MpaB U 3aKOHHBIX HHTEPECOB UHBIX CYObEKTOB IMEPCOHAIBHBIX JTaHHBIX;

r) TumoBas QopMa TODKHA HCKIIOYaTh OOBEIUHEHUE TMOJIeH, MpeaHA3HAUYCHHBIX s
BHECCHUS TIEPCOHAIBHBIX JaHHBIX, e 00pa0OTKH KOTOPHIX 3aBEOMO HECOBMECTHMBI.

3.11. Ilpu BenmeHun KypHasioB (PEeCTpOB, KHUT), COAEPKAIIUX MEPCOHATLHBIC JTaHHbBIC,
HEO0OXOIMMBbIE IS OJIHOKPATHOTO MPOIYyCKa CYObEeKTa MEPCOHATBHBIX JIAHHBIX B 3/1aHUE
OMOIUOTEKH, WIIM B MHBIX aHAJIOTUYHBIX IEJISX MEPCOHAIBHBIC TaHHBIC KAXOTO CYObhEeKTa
MEPCOHATBHBIX JAaHHBIX MOTYT 3aHOCHTHCS B TaKOW JKypHajn (KHUTY, peecTp) He Oolee
OJTHOTO pa3za B KaXJOM ClIy4ae MpPOIMyCKa CYObhEKTa MEPCOHAIBHBIX JaHHBIX B 3JIaHUE
OMOIMOTEKH.

3.12. VHuMYTOXKEHHE WIM OOE3TUYMBAHME YACTH TEPCOHAJBHBIX JAHHBIX, €CIU ITO
JOTYCKAeTCs  MaTepHAIbHBIM  HOCHUTEJIEM, MOXET  MPOU3BOAHUTHECS  CIIOCOOOM,
UCKITIOYAIONIUM  JAIbHEHIIyI0 00pabOTKy JTHUX TMEPCOHANBHBIX JaHHBIX, HO C
COXpaHEHHEM BO3MOXXHOCTH OOpaOOTKM HWHBIX JaHHBIX, 3aUKCUPOBAHHBIX Ha
MaTepuaiIbHOM HOCHUTEJIIE (ynanenwue, BBIMapbIBAHUE).
YTouHEeHHE TEPCOHANBHBIX JIaHHBIX TPU OCYIIECTBIEHWU UX 00paboTku  06e3
WCIIOJIB30BaHUS CPEICTB AaBTOMATH3AIlMU MPOU3BOIUTCS IyTeM OOHOBICHUS WIIH
W3MEHEHHUS JIaHHBIX Ha MaTepUaJbHOM HOCHUTENIe, a €CIu JTO HE JI0IyCKaeTcs
TEXHHYECKHUMH OCOOCHHOCTSIMU MaTEPUAIIBHOTO HOCUTEISI — MyTeM (PUKCAIIMU HA TOM K€



MaTCpuajJibHOM HOCHUTCIIC CBGI[CHI/Iﬁ O BHOCHMBIX B HHX MHN3MCHCHUIX, 1100 MyTeM
HU3TrOTOBJICHHUA HOBOI'O MATCPUAIIBHOI'O HOCUTCIIA C YTOYHCHHBIMH IICPCOHAJIBHBIMHU
JaHHBIMHU.

4. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJTUPYyIOIIHMX 00padoTKy U XpaHeHHe
NEePCOHAJIBLHBIX IaHHBIX 0€3 HCI0JIb30BAHUS CPEeACTB ABTOMAaTH3AIlUH

4.1. Jluna, ©MerOIIMe OTHOIICHNE K padoTe ¢ MePCOHATBHBIMY JaHHBIMH, TOJKHBI OBITH B
00s13aTeIbHOM TOPSIIKE O3HAKOMJICHBI MOJI PacmUCKy ¢ HactosmuM [lomokeHuem, u
cBelleHUS O (akTe O3HAKOMJICHHS JIOJDKHBI OBITh BHECEHBI B JINCT O3HAKOMJICHUS
(ITpunoxenue Nel)

4.2. Jluma, ocyuiecTBIgonMe o0paboTKy M (MJIM) XpaHEHUE NEPCOHANBHBIX JTAHHBIX B
OubamoTeKe, HECyT OTBETCTBEHHOCTh 3a o0ecrieueHue UuX HH(POpPMAIIMOHHOMN
Oe3omacHOCTH. JIMna, BUHOBHBIE B HAPYIIEHWHW HOPM, DPETYIHPYIOIIMX OOpabOTKy U
XpaHEHUE TEePCOHAIBHBIX JaHHBIX 0€3 HCIOJIb30BAHMS CPEACTB aBTOMATH3allUU, HECYT
TPaXIAHCKYI0, YTOJOBHYIO, aJMHHHCTPATUBHYIO, JUCHUIUIMHAPHYIDO U  HHYIO
MPEYCMOTPEHHYIO 3aKOHOJaTebcTBOM Poccutickoit denepaniny OTBETCTBEHHOCT.



IIpunoxkenune Ne 1

c Ilonoxenuem 00 o00pabOTKE NEPCOHANBHBIX JAHHBIX 0€3 WCIOIB30BAHUS CPEJICTB

aBTOMaTHu3aluu

«enTpanu3oBaHHas cuctemMa OMOIMOTEYHOI'O U APXUBHOTI'O J€J1a» «03HAKOMIIEHBD):

B

MyHunmMnaibHOM

OIOJKETHOM  YUPEXKICHUU

ropojaa

Ne ®.1.0. Hoanuce
n/n
1 3
1 | Boakosa U.B.
2 | I'puropseBa U.C.
3 | l'openkonra A.M.
4 | Joponuna J[.A.
5 EBnoxumoBa A.b.
6 | 3umuna E.H.
7 | NmaroBa T.H.
8 | WBuenko JI.H.
9 | Kacmaposa E.B.
10 | Kenman JI.M.
11 | HoBukona T.T.
12 | Oxynesa JL.T.
13 | Ilepdunsena JLA.
14 | ITerposa O.C.
15 | Ilonomapena JI.U.
16 | Cunenxo I'.H.
17 | TuroBa A.H.
18 | Yepnsbimera T.M.

Topxka



